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Within this policy are mentioned specific roles and responsibilities; these roles are held by 
the following individuals as of 

 

July 2019 
 

 
 
Designated Person for Child Protection 
 

 
Mr Ben Bardell, Headteacher 

 
Deputy Designated Person 
 

 
Mrs Minke Dawes, Deputy Headteacher 

 
Deputy Designated Person (from Autumn 
2019) 
 

 
Mrs Sue Boyall, SENDCo 

 
Link Governor for Safeguarding 
 

 
Mr Derick Rowntree 

 
 
This sheet will be amended and updated in line with changes in staffing or governor roles 
which would not necessarily require a full review of the policy.  
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Purpose 
At Laburnum Primary School we recognise: 
 
 Our statutory duty under Section 175 of the Education Act 2002 to ensure that arrangements are in place for 

safeguarding and promoting the welfare of children. 
 
 Our duty under the Children Act 2004 to work together with other organisations and partners in order to achieve 

this, and our Common Law duty to protect and keep children safe whilst in our care. 
 
We fully acknowledge our responsibilities for child protection and recognise that, through our day to day contact with 
children, school staff are well placed to identify signs of risk and harm.  We recognise that for children high self-esteem, 
confidence, risk awareness and good lines of communication help to reduce risks.  We recognise that for some children 
school may be the only stable, secure and consistent environment in their lives. 
 
We will make all parents / carers aware of the role and responsibilities of the school with regards to safeguarding and 
promoting welfare, and of the existence of the school’s Child Protection and Safeguarding policy by making it available 
on the school’s website and displaying it in school.  A copy of this policy will be made available to parents / carers upon 
request.   
 

Aim 
We aim to provide a safe, secure, inclusive and consistent environment for all our pupils regardless of age, race, 
religion / belief, disability or gender; one in which they feel safe, supported, valued, respected and listened to.  We 
will do this by: 
 
1. Establishing an environment in which children feel safe and can learn, develop and have a voice. 
2. Adopting safer recruitment practices to check the suitability of both staff and regular volunteers and visitors to 

the school and centre.  We will also ensure that procedures are in place to prevent the unsupervised access to 
children of adults who have not undergone such a checking process. 

3. Raising the awareness of children and equipping them with the skills and knowledge needed to keep safe. 
4. Raising the awareness of parents / carers and equipping them with the skills and knowledge needed to keep their 

children safe. 
5. Having in place procedures for the identification and reporting of cases where harm or risk of harm to a child is 

suspected and ensuring that all staff are aware of such procedures. 
6. Supporting pupils who have suffered abuse or neglect or who are otherwise vulnerable (for example, children 

living away from home) where appropriate in accordance with their agreed child protection / care plan. 
7. Having measures in place to facilitate and to promote the safe use of technology in line with the Local Authority 

Guidance. 
8. Monitoring and reviewing our safeguarding and child protection practices and procedures on a regular basis. 

 

Roles and responsibilities 
We recognise that all staff, regardless of their role, have a duty to safeguard children and promote their welfare.  Our 
policy applies to the whole school community; all teaching and non-teaching staff, governors, students, pupils and 
volunteers or visitors working in the school.  The Governing Body and Designated Person for Child Protection will have 
particular responsibility for safeguarding and child protection within the school.  
 

We will: 
1. Establish an environment in which children feel safe and can learn, develop and have a voice.  We will do this 

by: 
a. Ensuring that our buildings and site are secure, that staff are easily identified by their identification badges 

and that visitors to the school and centre are appropriately checked and supervised. 
b. Having a Health and Safety policy and procedures and ensuring they are understood by all staff. 
c. Having guidelines for the Intimate / Personal Care of pupils which is understood by all relevant staff. 
d. Ensuring that all staff are risk aware and routinely conduct risk assessments, as appropriate to their individual 

role and responsibilities and activities undertaken. 
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e. Having policies for dealing with behaviour, bullying and racist or other discriminatory incidents and ensuring 
that staff adhere to these policies and promote the principles of value, respect, tolerance and acceptable 
behaviour amongst our pupils. 

f. Ensuring that all staff, governors and regular visitors and volunteers have been made aware of What to do if 
you’re worried a child is being abused (March 2015) document and the Guidance for Safer Working Practice 
for Adults who Work with Children and Young People (DfE March 2013, updated by the Safer Recruitment 
Consortium 2019) and work to the guidance contained therein. 

g. Ensuring that all staff, governors and regular visitors and volunteers have been provided with and read part 1 
of Keeping Children Safe In Education (Sept 2018 – new update Sept 2019) (and subsequent updates). 

h. Following PAN Bedfordshire’s Local Safeguarding Children’s Board (LSCB) procedures for dealing with 
allegations and concerns about staff (paid or unpaid, temporary or permanent).  Where such an allegation or 
concern arises, the Headteacher should be notified and will then notify the Authority’s Allegations Manager 
(also known as the Local Authority Designated Officer or LADO).  Where such an allegation is made against the 
Headteacher the matter will be referred to the Chair of Governors who will likewise notify the Authority’s 
Allegations Manager. 

i. Having a whistle-blowing and complaints procedure which is communicated to all staff, parents / carers and 
pupils (as appropriate).   

j. Maintaining an environment where children feel safe, and are encouraged to talk and are listened to. 
 
 
2. Adopt safer recruitment practices to check the suitability of both staff and regular volunteers and visitors to the 

school.  We will also ensure that procedures are in place to prevent the unsupervised access to children of adults 
who have not undergone such a checking process.  We will do this by: 
a. Following the Department for Education (DfE) guidance to ensure that safer recruitment and selection 

procedures are carried out.  Enhanced DBS checks will be completed and references and identification verified.  
All staff and regular volunteers, visitors and contractors will be vetted in accordance with these guidelines. 

b. Ensuring that all staff are aware that where occasional or one-off visitors, contractors or volunteers have not 
undergone such a process, they will not have unsupervised access to children and an appropriate formal risk 
assessment procedure will be undertaken. 

c. Maintaining a regularly updated Single Central Record (SCR) that accurately records vetting check data for all 
employees, volunteers and contractors which will be scrutinised as part of an OfSTED inspection. 

d. Ensuring that at least one member of the Governing Body, the Headteacher and Deputy Headteacher have 
received training on safer recruitment practices. 

e. Ensuring that all interviews for staff have at least one person on the panel who has completed safer 
recruitment training. 

f. Ensuring that during the process of advertising and recruiting for staff vacancies, the school’s commitment to 
safeguarding and safer recruitment practices will be made explicit. 

g. Referring concerns about the suitability of staff to work with children and young people to the Independent 
Safeguarding Authority in cases where that individual is believed to have harmed or to pose a risk of harm to 
children or vulnerable adults. 

h. Ensuring that adults involved in the provision to children of extended services and school activities outside of 
normal school hours are subjected to the same level of vetting or security arrangements as other staff and 
volunteers. 

i. Ensuring that where school premises are used by other bodies both during and outside school hours, the 
Governing Body will be responsible for seeking assurances that the body concerned has appropriate policies 
in place with regard to safeguarding children and child protection. 

 
3. Raise the awareness of children and equipping them with the skills and knowledge needed to keep safe.  We 

will do this by: 
a. Including opportunities through the PSHCE education curriculum for children to develop the skills they need 

to recognise and stay safe from abuse. 
b. Ensuring that children know there are adults in the school whom they can approach if they are worried. 
c. Displaying and distributing appropriate safeguarding materials and information.  

  
 



Laburnum Primary School & Sandy Community Children’s Centre Safeguarding Policy |Page 5 of 6 
 July 2019 

 
4. Raising the awareness of parents / carers and equipping them with the skills and knowledge needed to keep 

their children safe.  We will do this by: 
a. Including opportunities in group and individual activities for parents / carers to develop the skills they need to 

recognise and keep their children safe from abuse. 
b. Ensuring that parents / carers know whom they can or should talk to if they are worried. 
c. Displaying and distributing appropriate safeguarding materials and information.  
 

5. Have in place procedures for the identification and reporting of cases where harm or risk of harm to a child is 
suspected and ensuring that all staff are aware of such procedures.  We will do this by: 
a. Allocating a member of the school’s leadership team to the role of lead ‘Designated Person’ for child 

protection.   
b. Having at least one named member of staff to deputise in the absence of the main designated person and to 

provide support where necessary.   
c. Ensuring that appropriate training for staff performing this role is enabled and updated as necessary or in any 

case every 2 years as a minimum. (This is ultimately the responsibility of the Governing Body) 
d. Having a nominated Governor responsible for child protection / safeguarding, who will review policies, 

procedures and practices regularly and be the link person between the designated member of staff for child 
protection and the Governing Body.   

e. Having processes in place to ensure all new staff receive safeguarding training appropriate for their role, as 
part of their induction and thereafter have access to refreshed training as required (usually annually), or in 
any case, every 2 years as a minimum. (responsibility of the Designated Person for Child Protection) 

f. Ensuring that every member of staff (employed directly or indirectly via another organisation; permanent or 
temporary), volunteer and governor is aware of this policy together with other relevant safeguarding policies 
or guidance and that they are aware of their own role in safeguarding / promoting welfare and of the identity 
of the designated person/s. 

g. Requiring all staff and volunteers to report any safeguarding concerns to the Designated Person, and to 
complete the school’s recording sheets or log a concern using the schools electronic tracking system 
‘Safeguarding Monitor/Edaware’ as required. 

h. Sharing information (in line with LSCB information sharing protocol) with relevant professionals in order to 
monitor, support and protect children thought to be at risk of harm. 

i. Making the Designated Person responsible for creating and maintaining written records in respect of all 
children on roll at the school for whom child protection concerns have been identified, regardless of whether 
there is a need to make an immediate referral.  These confidential records, which will be kept securely and 
separate from the main pupil file, will include a chronology of events. Concerns made prior to June 2018 are 
held in paper files. Safeguarding records made from June 2018 onwards are held within the school’s electronic 
safeguarding software ‘Safeguarding Monitor’. The pupil’s main file should indicate the existence of a separate 
safeguarding / child protection file. 

j. Ensuring issues of confidentiality are understood by all staff, including the need not to offer confidentiality in 
certain situations. 

k. Providing advice and support for all staff members who are dealing with a pupil for whom their concerns are 
stressful and upsetting via coaching / counselling with the Headteacher / Deputy Headteacher or the Employee 
Support Service. 

l. Proving information for parents to advise them about what to do if they think a child is being abused and 
where to report any concerns.  
 

6. Support pupils who have suffered abuse or neglect or who are otherwise vulnerable (for example, children living 
away from home), where appropriate in accordance with their agreed child protection / care plan.  We will do 
this by: 
a. Maintaining close communication between the Designated Person(s) and allocated social worker for children 

on roll at the school, and ensuring that the social worker will be informed of any issue that gives cause for 
concern.  For children registered at the Children’s Centre, the Designated Person will ensure that close 
communication is maintained between the relevant case worker and the parents / carers as appropriate. 
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b. The Headteacher having responsibility for ensuring that sufficient resources and time are allocated to 
safeguarding and that, where appropriate, staff are released to participate in meetings, core groups or child 
protection conferences. 

c. Closely monitoring any child subject to a child protection plan, or otherwise believed to be at risk of harm 
(including attendance). 

d. Completing activities as required in accordance with a child protection or care plan. 
e. Notifying the Fostering Duty Desk when children come to our attention as being cared for in a ‘private fostering 

arrangement’ in accordance with LSCB policy. 
f. Making the Designated Person for child protection responsible for arrangements to ensure that a copy of a 

pupil’s child protection file (where one exists) is securely transferred in a timely fashion to the Designated 
Person at the receiving school when a pupil transfers.  This file will be transferred separately from the main 
pupil record. 
 

7. Have measures in place to facilitate and to promote the safe use of technology in line with the Local Authority 
Guidance.  We will do this by: 
a. E-security: keeping the electronic data we hold about pupils and families secure by restricting access and 

routinely updating password access. 
b. E-safety: promoting e-safety awareness amongst children and their parents / carers through the computing 

curriculum and ensuring all members of the school community know their rights and responsibilities when 
using a range of technologies. 

c. Having in place an Acceptable Use Policy covering all technology including mobile phones and photographic 
equipment when used by any member of the school community which promotes e-safety and ensures e-
security. 

d. Ensuring that the school’s and centre’s internet connection, and any system connected to it, is filtered using a 
filtering system which is accredited to current approved standards thus ensuring inappropriate content is 
blocked (including racist, discriminatory and hate material, material which promotes violence or attacks on 
individuals or institutions on the basis of disability, race, religion / belief, gender, gender reassignment or 
sexual orientation grounds). 

e. Making all staff and pupils aware that they have a responsibility to report e-safety or e-security incidents. 
 
  

8. Monitor and review our safeguarding and child protection practices and procedures on a regular basis.  We will 
do this by: 
a. Ensuring accountability by placing ultimate responsibility for safeguarding, child protection and this policy with 

the Governing Body and responsibility for its implementation with the Headteacher. 
b. Ensuring that the designated governor for safeguarding and child protection has regular meetings with the 

designated member of staff in order to monitor and assess the effectiveness of the school’s response to 
safeguarding and promoting welfare, in line with this policy.  As necessary, action plans will be formulated to 
address any areas for development.  This will happen as required or in any case, once every term. 

c. Identifying and responding to new or revised guidance issued by government bodies, the Local Safeguarding 
Children Board and the Local Authority. 

d. Reviewing this policy on an annual basis. 
 
 
 


